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Experience The Difference
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This resource guide wil l  help you effect ively recruit  new members at

events such as club fairs ,  new student or ientat ions,  and other events your

inst i tut ion may offer .  I t  wi l l  discuss why recruit ing is  important ,  what

mater ials wil l  be needed, things to consider when preparing for

recruitment events,  some t ips for  recruit ing events that wil l  ensure you

recruit  to the best of  your abi l i t ies,  and ways to recruit  outside of

recruit ing events .

SUMMARY
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WHY RECRUITING IS IMPORTANT

Maintaining cont inuity- being a student lead organizat ion means that

the current leadership teams wil l  eventually graduate.  We need to br ing

in new, devoted members who wil l  take their  places as the next

leadership after their  terms.  

Diverse ski l ls  and perspect ives- just  as you would l ike to see in your

leadership teams, i t  is  important to have members with diverse ski l l

sets and backgrounds in your chapter to make i t  str ing in al l  areas 

Free advert is ing and extended outreach- Having more members means

more people wil l  come to,  post about,  and talk about your events .  In

addit ion to making events more fun,  who doesn't  love free advert is ing? 

Sense of community and belonging- Being reminded of a student

organizat ions purpose and mission can spark students memories of  why

they joined and make them real ize what they have in common with

fel low members.  Addit ionally ,  i t  can make potent ial  new members see

the t ight bonds that your chapter can create,

As a student led organizat ion,  there are a var iety of  reasons why recruit ing

is important within Ar izona Collegiate DECA, These includes the fol lowing:

1 .

2 .

3 .

4 .



There are many different types of  recruit ing events that your inst i tut ion

may offer .  These include admitted students days,  open houses,  club fairs ,

networking events,  and career fa irs .  Your inst i tut ion may also al low you to

table in other areas outside of these events,  which is  another great

recruit ing opportunity to take advantage of .  Be sure you are looking out for

these events so that you can make sure you have the proper mater ials ,

s ign up forms,  and anything else that may be needed for a successful

recruit ing event .  
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TYPES OF RECRUITING EVENTS
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WHAT MATERIALS YOU MAY NEED 
There are a var iety of  mater ials that may be of use when you are

recruit ing.  You wil l  need a table and chairs ( i f  they are not provided) ,

banners or other forms of CDECA signage,  posters,  an excel or  paper l ist

for  people to s ign up for your group chat and/or email  l ist ,  a  business or

contact card for potent ial  members,  and var ious other things to decorate

your table.  You an also order giveaways for your table l ike DECA penci ls  or

candy.  Below is an example of what a CDECA table might look l ike at  a

recruitment event .  
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PREPARING FOR A RECRUITMENT EVENT

You have prepared and brought market ing mater ials ( f lyers,  banners,

QR codes)  that are pr inted and laminated or in s ign holders,  as

appropriate

You have space for people to s ign up to jo in your chapters group chat

and/or email  l ist  

You have some form of interact ive element (game, presentat ion,

quest ion and answer sessions with current members,  etc . )

You have members avai lable to take shifts ,  i f  needed

You have determined how the mater ials wil l  get to and from the event

You have some way that prospect ive members with quest ions can get in

touch (a contact or  business card,  a social  media QR code)

You have an idea of your chapters main sel l ing points 

You know who wil l  be attending the event and can adjust your targets

accordingly 

You set goals for  how many members you would l ike to talk to at  the

event 

You know where the mater ials wil l  be stored,  i f  necessary

When i t  comes to recruit ing events,  there is  a lot  that needs to be done to

faci l i tate their  success.  You must take sure that :

RECRUITMENT EVENT TIPS
When at a recruitment event,  i t  is  v i tal  to ensure that you are professional .

Although you may not have members at  your table while having informal

conversat ions,  potent ial  members and other stakeholders may hear you.

Addit ionally ,  i t  is  helpful  to dress the part  and wear clothes with the

CDECA logo on them while you are at  your chapter table.  
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Furthermore,  you should try to choose a locat ion for your set up at  the

event that is  gett ing a lot  of  foot traff ic ,  such as an entrance/exit .  This wil l

give you a chance to interact with more members and easi ly get mater ials

out at  the conclusion of the event .  Another good t ip is  to highl ight stor ies

of those in your chapter who have gotten internships,  jobs,  scholarships,

and/or competit ion placements so that potent ial  members have a great

idea of the many perks that come with being a CDECA member.

RECRUITMENT OUTSIDE EVENTS
I f  you want to make the most out of  your chapters recruitment abi l i t ies,  i t

is  important that you not only focus on recruit ing at  specif ied events,  but

that you also seize other opportunit ies .  The state off icer team has a few

suggest ions for how your chapter may decide to do this .  The f i rst  is

through social  media.  By post ing about current events in your chapter ,  you

are increasing your v is ibi l i ty to potent ial  members.  Another possibi l i ty is

collaborat ion with other organizat ions.  You can do community service with

them, create a collaborat ive event,  or  even invite their  members to attend

one of your chapters meetings that is  relevant to their  members interests .

Another effect ive way to recruit  is  to see i f  your inst i tut ion wil l  al low your

chapter to table on campus during the day.  This increases your v is ibi l i ty to

a diverse group of students and al lows you to further make use of the

mater ials your chapter has purchased for recruitment events .  You may also

decide to post some of the f l iers you have made for recruitment events on

permitted community boards located in different bui ldings throughout your

inst i tut ion.  Lastly,  you may choose to host events through your inst i tut ion

that invite students outside your chapter to attend (but st i l l  adhere to your

chapters focuses and goals) .  These can include resume workshops,

LinkedIn workshops,  team building workshops,  budgeting workshops,  etc .  


